Lambeth United Church
Position Description: Custodians
Functionally Reports to: Minister Lambeth United Church
Overall Accountability: Lambeth United Council (Property Committee)
Ministry and Personnel Committee
Hours of Position: As required depending on Church Activities and Season
Type of Position: Permanent Part-time
Overall Statement: The custodians are to provide a safe, clean and welcoming
environment for people in our congregation and neighbourhood. In this role, they
inspire all members and visitors to care deeply about maintaining a high level of
care for our Church.
Essential Qualification:
 Demonstrate knowledge of policies as prescribed by the Public Health
Ontario and Local Public Health Agencies
 Demonstrate knowledge of cleaning and maintaining a public building in
accordance with the recommendations of Public Health Agency of
Canada (See Appendix A)
 Applicant must be bondable and insurable.
 Demonstrate pride in accomplishments related to responsibilities
 Enthusiastic, flexible and energetic
 Demonstrate ability to accomplish assigned tasks
 Good communication skills
 Demonstrate ability to work as a member of a team
 Willing to learn
Responsibilities:
 Complete day to day cleaning of the building including high level (reach
of dust mops and low levels)

 Request any needed supplies, repairs or problems to the Property
Chairperson
 Clean, ventilate and stock washrooms
 Dust and/or damp mop floors as soon as possible after every activity.
This includes gym, concrete and terrazzo floors.
 Wax floors twice yearly.
 Vacuum carpets weekly preferably on Saturdays or prior to church
services
 Replace light bulbs and wash fixtures when necessary except high
sanctuary and auditorium lights
 Dust sanctuary furniture, windowsills prior to church services.
 Dust pews and seats as well underneath weekly.
 Clean all glass weekly Friday or as close as possible to Saturday.
 Ensure clean and tidy furnace and utility rooms.
 Store garbage in exterior container on north side of the church and put
out garbage on Beattie Street on appropriate day
 Keep exterior of church building and grounds clean and tidy.
 Remove snow and ice from the steps, sidewalks and ramp after each
snowfall and ice storm. Back steps and gym exits are to be kept clean in
case of emergency.
 Wash kitchen floor weekly and wax as needed
 Dispose of wash water outside the building (not in kitchen sinks or
washroom facilities due to the fact that there would be results for the
septic system).
 Dispose of old cleaning materials in a safe environmental friendly
manner (Greenway special disposal collection days)
Team Work:
 Communicate with church members in a positive respectful manner
 Develop a good working relationship with custodial team and Property
Chairperson to create positive clean, safe working conditions
 Schedule cleaning and maintenance around group activities if notice
provided by Church Office
 Communicate with Church Secretary regarding day to day scheduling
information
 Communicate with Property Committee Chair for building and
equipment concerns, advice and approvals

 Communicate with Ministry and Personnel liaison for any other concerns
Special Events:






Dust and clean church prior to weddings and funerals
Clean up of confetti and remove decorations
Clean candelabra
Arrange tables and chairs for Church meetings as requested
Dispose of flowers left after a funeral according to instructions left for
them
 Gratuity for special occasions including length of service as a security
measure
Financial:
 Purchase of regular cleaning supplies as a representative of Lambeth
United Church
 Submit receipts and vouchers to Property Chairperson for approval and
payment
 Consult with Property Committee on large issues like new vacuums,
burnishers, and report any concerns re property
 Proceed with repairs to equipment costing less than $100.00.
 Gain approval from Property Committee for repairs greater than
$100.00.

APPENDIX A
Cleaning and disinfecting public spaces during COVID-19
What you should know




Surfaces frequently touched with hands are most likely to be contaminated.
These include doorknobs, handrails, elevator buttons, light switches, cabinet
handles, faucet handles, tables, countertops and electronics.
We don’t know exactly how long the virus causing COVID-19 lives on
different surfaces. However, evidence suggests it can live on objects and
surfaces from a few hours to days, depending on the type of surface.

Choose a product that cleans and disinfects




When cleaning and disinfecting public spaces, choose products that clean
and disinfect all at once (e.g., premixed store-bought disinfectant cleaning
solutions and/or wipes when available).
o Cleaning with soap (or detergent) and water lowers the number of
germs on surfaces. Cleaners don’t necessarily kill germs, but cleaning
can remove germs and lower their numbers. This can play a role in
reducing the risk of spreading infection.
o Disinfecting products kill germs on surfaces using chemicals.
Use only approved hard-surface disinfectants that have a Drug Identification
Number (DIN). A DIN is an 8-digit number given by Health Canada that
confirms the disinfectant product is approved and safe for use in Canada. If
an approved disinfectant isn't available due to supply issues, use a diluted
bleach solution.

Create a cleaning and disinfecting procedure
Business owners and operators of community settings should develop or review
protocols and procedures for cleaning and disinfecting public spaces. They should:



be aware of occupational health and safety requirements
know and meet the requirements under the Workplace Hazardous Materials
Information System (WHMIS) about hazardous products in the workplace



have or establish processes for cleaning and disinfecting the site, including
precautions for if an employee or visitor develops COVID-19 symptoms

This will help determine where improvements or additional cleaning and
disinfecting may be needed.
The following directions will help prevent the spread of infection.














Clean surfaces before using disinfectant.
Read and follow manufacturer's instructions for safe use of cleaning and
disinfection products (e.g., wear gloves, use in well-ventilated area, allow
enough contact time for disinfectant to kill germs based on the product being
used).
If using gloves, wash hands with soap and water for at least 20 seconds after
removing gloves. If soap and water aren’t available, use an alcohol-based
hand sanitizer containing at least 60% alcohol.
Damp cleaning methods (damp clean cloths and wet mops) are preferred
over dry methods (dusting and sweeping). Damp methods of cleaning are
less likely to distribute virus droplets into the air.
Put used disposable cleaning items (e.g., mop heads, cloths) in a lined
garbage bin before disposing of them with regular waste. Reusable cleaning
items can be washed using regular laundry soap and hot water (60-90°C).
In addition to routine cleaning and disinfecting, surfaces that are frequently
touched with hands should be cleaned and disinfected more often, as well as
when visibly dirty.
Shared spaces such as kitchens and bathrooms should also be cleaned and
disinfected more often.
Follow the manufacturer's instructions for cleaning regularly-used
electronics like keyboards, tablets and smartboards. If electronics can
withstand the use of liquids, disinfect them with 70% alcohol, like alcohol
prep wipes.

